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With proven pedagogy that emphasizes critical-thinking, problem-solving, and
in-depth coverage, New Perspectives helps students develop the Microsoft Office
2013 skills they need to be successful in college and beyond. Updated with all
new case-based tutorials, New Perspectives Microsoft Word 2013 continues to
engage students in applying skills to real-world situations, making concepts
relevant. A new Troubleshoot case problem enhances critical thinking, and a new
tutorial on Managing Your Files helps students navigate Windows 8. As always,
New Perspectives improves learning outcomes and transference of skills by
helping students understand why what they're learning is important.
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Editorial Review

Review
Managing Your Files. Tutorial 1: Creating a Document. Tutorial 2: Editing and Formatting a Document.
Tutorial 3: Creating Tables and a Multipage Report. Tutorial 4: Enhancing Page Layout and Design. Tutorial
5: Working with Templates, Themes, and Styles. Tutorial 6: Using Mail Merge. Tutorial 7: Collaborating
with Others and Integrating Data. Tutorial 8: Customizing Word and Automating Your Work. Tutorial 9:
Creating Online Forms Using Advanced Table Techniques. Tutorial 10: Managing Long Documents.
Additional Cases.

About the Author
S. Scott Zimmerman obtained a Ph.D. from Florida State University and was a postdoctoral fellow at Cornell
University. He is currently a professor at Brigham Young University in Provo, Utah and has published many
scientific papers, computer articles, and computer programming and applications software books.

Beverly B. Zimmerman, an award-winning Associate Professor at Brigham Young University, holds a Ph.D.
in instructional design. She has published several articles on the use of computer technology for teaching
writing, co-authored over 30 books on computer applications software, and authored an oral presentations
book.

Ms. Ann Shaffer has contributed to several books about computers, including NEW PERSPECTIVES ON
MICROSOFT WORD. She began a career in textbook publishing as a Development Editor for William C.
Brown and is now a freelance technical editor and writer. Ms. Shaffer holds a Master's degree in English
from the University of Wisconsin-Madison.

Katherine T. Pinard has more than 25 years of experience writing and editing books about computer
concepts, applications, and technology. She has co-authored or contributed to over 20 successful books and
has edited or managed more than 60 titles. She is MOS certified in Word and PowerPoint.

Users Review

From reader reviews:

Thomas Palmer:

The book New Perspectives on Microsoft Word 2013, Comprehensive can give more knowledge and
information about everything you want. Why must we leave the good thing like a book New Perspectives on
Microsoft Word 2013, Comprehensive? A few of you have a different opinion about book. But one aim in
which book can give many info for us. It is absolutely proper. Right now, try to closer with your book.
Knowledge or information that you take for that, it is possible to give for each other; it is possible to share all
of these. Book New Perspectives on Microsoft Word 2013, Comprehensive has simple shape nevertheless,
you know: it has great and large function for you. You can seem the enormous world by wide open and read
a guide. So it is very wonderful.



Stephen Galvan:

This New Perspectives on Microsoft Word 2013, Comprehensive are generally reliable for you who want to
become a successful person, why. The explanation of this New Perspectives on Microsoft Word 2013,
Comprehensive can be among the great books you must have will be giving you more than just simple
reading through food but feed you actually with information that might be will shock your previous
knowledge. This book is actually handy, you can bring it everywhere you go and whenever your conditions
both in e-book and printed types. Beside that this New Perspectives on Microsoft Word 2013,
Comprehensive forcing you to have an enormous of experience such as rich vocabulary, giving you test of
critical thinking that we understand it useful in your day action. So , let's have it and revel in reading.

Antonio Batts:

The actual book New Perspectives on Microsoft Word 2013, Comprehensive will bring that you the new
experience of reading the book. The author style to elucidate the idea is very unique. In the event you try to
find new book to read, this book very acceptable to you. The book New Perspectives on Microsoft Word
2013, Comprehensive is much recommended to you to see. You can also get the e-book from your official
web site, so you can quickly to read the book.

Jennifer Evans:

On this era which is the greater particular person or who has ability to do something more are more precious
than other. Do you want to become among it? It is just simple way to have that. What you are related is just
spending your time not much but quite enough to experience a look at some books. On the list of books in
the top checklist in your reading list will be New Perspectives on Microsoft Word 2013, Comprehensive.
This book that is qualified as The Hungry Inclines can get you closer in becoming precious person. By
looking right up and review this reserve you can get many advantages.
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